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Dear CUE Members, 
 

Welcome new and returning members to the 2014-2015 term of the Council on Undergraduate 
Education (CUE). The first meeting is Friday, September 5th at 1:30 in Witherspoon Center room 
201. A complete list of the meeting dates is located on the CUE website under the agendas link. 
 
The Provost has charged this committee with the responsibility for reviewing and approving 
undergraduate courses for inclusion in the General Education Program (GEP). This committee also 
assists in the development, revision and evaluation of University regulations with regard to 
undergraduate general education and the GEP.  
 
This resource packet provides information about your responsibilities as a committee member as well 
as guidelines and resources. This packet, all GEP forms, and committee detail, including agendas, are 
posted on the CUE 2014-2015 website.  
 
We have a new GEP Course Submission form and GEP Special Topic Course Submission form approved 
last term that combines the GEP Rubric form and the GEP Category Short form into a single document. 
Please help spread the word in notifying your colleagues that the new form is required for all GEP 
course submissions. 
 
As a representative of your College, you serve as the liaison and will be responsible for presenting GEP 
course actions and discussion items that come forward from your College as well as being a point of 
contact for CUE related questions. Also, depending on the discussion item, members may be asked to 
seek feedback from their college or representative group, such as the Student Senate, and present 
this feedback to the Council. A description of member responsibilities is listed in this resource packet. 

 
Your attendance at CUE meetings is vital to the ability of the committee to function since we must have 
quorum to approve agenda items and college representation is important for discussion of issues 
related to general education. If you will not be able to attend a meeting, please contact me as early as 
possible. You may be required to find a proxy who can substitute in your absence. 

 
I will notify members via email of the upcoming agenda one week prior to each meeting. The email 
will include a link to the CUE website so that you may access and download the agenda and actions 
being reviewed as well as any discussion items. 

 
Although actions will be available for viewing on a projection screen at the meeting, please bring your 
laptop and/or a copy of the actions to reference as needed. Hard copies will not be provided. 

 

Thank you in advance for your contributions to this committee and if you should have any 
questions, please contact me at  Catherine_Freeman@ncsu.edu 515-9769 or this year’s 
committee Chair, Dr. Herle McGowan, College of Sciences. 

 

Catherine Freeman 

Director, Office of UG Courses & Curricula and University Academic Standards     
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COUNCIL ON UNDERGRADUATE EDUCATION (CUE)  
2014-2015 

 
Committee Chair:  Dr. Herle McGowan, hmmcgowa@ncsu.edu 
Committee Coordinator: Catherine Freeman, catherine_freeman@ncsu.edu 

 
CUE Committee Charge 

1. In consultation with the Vice Provost for Academic Programs and Services and the Vice Chancellor and 
Dean of the Division of Academic and Student Affairs, advise the Provost in matters relating to 
undergraduate education and the General Education Program.  

2. Assist in the development, revision, and evaluation of University regulations with regard to general 
education and the General Education Program for all undergraduate curricula.  

3. Review courses for inclusion on the University's list of courses which can be used to satisfy General 
Education Program requirements.  

4. Develop and conduct periodic reviews of the General Education course lists.  
5. CUE in conjunction with the Office of Assessment in the Office of Academic Programs and Services will 

develop recommendations for implementation of assessment procedures for general education courses 
and categories.  

6. Advise the Vice Provost for Academic Programs and Services on procedures for evaluating the 
effectiveness of general education and the General Education Program and related policies as they are 
implemented and for initiating proposals for policy revisions.  

7. Consult with the Faculty Senate's Academic Policy Committee for consideration of policies, procedures or 
other matters pertaining to the academic mission of the University.  

 

 

CUE Committee Links can be found at:  http://www.provost.ncsu.edu/governance/standing-
committees/undergrad-education/2014-2015/ along the left margin and include: 

 

Membership Roster    
Agendas 
Minutes 
Reports 
Archives 

 

Important Web links: 
 

The Office of Undergraduate Courses and Curricula website is  http://oucc.ncsu.edu for course and curricular 
processes. 
The General Education Program website is http://oucc.ncsu.edu/general-education for GEP categories, course lists 
and requirements. 
The Office of Assessment website is http://www.ncsu.edu/assessment/ for detail regarding general education 
assessment. 
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CUE 

Membership 
2014-2015    

Seat Type Term Ends Occupied By 
College 

Affiliation 
Departmental Affiliation 

Chair June 2015 Herle McGowan COS Statistics 

Past Chair June 2015 James Knopp CALS Biochemistry 

FAC MAN June 2017 Andy Nowel PCOM College of Management-Academic Affairs 

FAC CHASS June 2016 Karen Young CHASS 
College of Humanities & Social Sciences-

Dean's Office 

FAC CHASS June 2016 Nathaniel Isaacson CHASS Foreign Languages & Literatures 

FAC ED June 2015 Karen Keene CED 
Science, Technology, Engineering & Math 

Education (STEM) 

FAC CALS June 2017 Chris Ashwell CALS Poultry Science & Undergraduate Research 

FAC CALS June 2016 Cynthia Hemenway CALS Biochemistry 

FAC DES June 2015 Timothy Buie Design Industrial Design 

FAC TEX June 2015 Helmut Hergeth COT 
Textile and Apparel Technology & 

Management 

FAC Sciences June 2015 Ted Emigh COS Genetics 

FAC CNR June 2015 Candace Vick CNR Park, Recreation, and Tourism Management 

FAC OIA June 2016 Ingrid Schmidt 

Study Abroad-

International 

Affairs 

Study Abroad 

FAC DASA June 2017 Peggy Domingue DASA Physical Education 

FAC LIB June 2015 Adam Rogers 
NCSU 

Libraries 
DH Hill Library 

FAC ENGR June 2015 David Parish COE Engineering-Academic Affairs 

FSEN June 2015 Sarah Ash CALS Food, Bioprocessing & Nutritional Sciences 

FAC June 2015 Aaron Stoller DASA University Honors Program 

FYC June 2017 Kim Outing DASA 
First Year College/Academic Advising 

Services 

STUSEN June 2016  VACANT     

XONV No End 
Carrie Zelna (Proxy-

Stephany Dunstan) 
DASA Office of Assessment 

XONV No End Michelle Johnson EMAS Registration & Records 

XONV No End Barbara Kirby DASA Academic Programs & Services 

XONV No End Catherine Freeman DASA Academic Programs & Services 

XONV DELTA No End Melissa Williford DELTA DELTA 



    GENERAL INFORMATION FOR MEMBERS
 
Attendance: 

 
Regular attendance is required since a quorum is needed to vote on the minutes, GEP course actions and 
because representation from all colleges is needed for most discussions. If you will be unable to attend any 
meeting, please let the coordinator know at once to determine if a proxy is needed. 
 

Responsibilities as a member include: 
 

 Reviewing and Approving courses for GEP course lists. 
 Presenting course actions 
 Evaluating general education issues  
 Communicating with and providing input from your college regarding general education issues 

 

Correspondence, Agenda and Actions: 
 
Approximately one week prior to each scheduled meeting, you will receive an email from the committee 
coordinators (Catherine Freeman or Gina Neugebauer) which will include information and announcements 
for the upcoming meeting and provide a link to the CUE website where the meeting agenda, previous 
meeting minutes, and any actions and discussion items for review will be posted. 

 
Agenda items will be available for viewing on the projection screen at the meeting. The meeting location will 
have wireless internet connection and outlets for those wanting to bring a laptop to access the agenda or 
please bring a hard-copy of the agenda items as needed. No hard copies will be provided. 

 

The agenda includes as applicable: 
 

 A copy of the previous meeting's minutes to be voted upon 
 GEP course actions to be voted upon 
 Documents to review for discussion 

 

Your responsibility as a CUE member will be to:  
 

 to determine:  (See example of agenda April 25, 2014) Review the agenda 

 

o If you have been assigned to present an action. (See next section for information about presenting an action). 

  If more than one representative for a College or Program is on the Council then actions to present 

will be split between the representatives.  

 

o If you have been assigned to review an action*.  

 If there is a high volume of actions for a given agenda, the coordinator will assign 3 committee 

members to review a particular action.  

 The reviewer will evaluate the course submission form and present to the council the result of their 

review in determining if the course satisfies the GEP category outcomes and GEP criteria.  

 All members are encouraged to review each action.  

*Note:   In the absence of assigned reviewers on the agenda, all members are to evaluate the action. 

http://www.provost.ncsu.edu/governance/standing-committees/undergrad-education/2013-2014/agendas/April25thAgenda.php


   , identify corrections, and arrive ready to vote. Review the minutes

 

      any issues that may be of concern to units/persons within your Review discussion items and identify

college. For items requiring college feedback there will be ample time given to solicit the feedback. 

  _____________________________________________________________________________ 

RESPONSIBILITIES IF YOU ARE ASSIGNED TO PRESENT AN ACTION 
 

Each action shall be introduced by a representative from the college where the action originated. The assigned 
representative will serve as liaison between the college/department/program that submitted the action and 
CUE.  If more than one representative for a College or Program is on the Council then actions to present will be split 
between the representatives. 

 

If you are assigned an action and cannot attend, please contact another CUE representative from your college 
to present these actions or secure a proxy who can attend in your absence. In the event you are the only 
representative from your college and no proxy is available, notify the coordinator immediately. 

 

If you are assigned an action to present, 
 
 

 Examine the action and if you note anything questionable, please contact the department/program 
for clarification or ask the department/program to send a representative to the meeting to field 
questions that may arise. If you deem the action should be withdrawn and presented at a future 
meeting, notify the committee coordinator prior to or before the meeting starts if possible.   

 
 Present the action at the upcoming meeting in the form of a motion (Ex: “I move to approve the inclusion 

of SOC 202 to the GEP Social Sciences list”). We will address actions in the order they appear on the 
agenda. 

 
 Communicate results of the committee’s action to the applicable persons/groups in your 

college. It is suggested that you notify the College liaison (see listing), College Course and 
Curriculum Committee Chair, and department/program/unit responsible for the action. 

 
 If the action is approved by the committee as submitted no further action is required.  

 
 If the action is approved contingent upon changes , notify the department of  (approved pending)

the required changes. 
 

o Please be aware that the            until action does not have final approval and will not take effect
all contingent items have been resolved. 
 

o The  are    to required changes needed for final approval of the action to be submitted
committee assistant Gina Neugebauer. Please have the preparer coordinate with the 
College liaison for submission of the revised action via email attachment. The 
documentation with revisions should be in Word format if possible. 
 

o         . The Office of Undergraduate Do not send changes directly to Registration & Records
Courses and Curricula (OUCC) will send the final signed action to Registration and Records 
for processing. 

 
 If the action is tabled, notify the department as to what is necessary for the action to return to the 

committee agenda. The College Liaison will need to submit the action to the OUCC to be placed on 



the next CUE agenda. 
 

 If the action is denied or withdrawn, notify the department of the reason. 
 

 

__________________________________________________________________________________________________ 

 

Guidelines for Development and Review of GEP Course Actions  

 
 
Please note the basic criteria for General Education Program (GEP) Courses 
 

 GEP courses should be generally available to all undergraduate students. GEP Courses should have at 
least 25% of seats non-restricted (i.e. available to all students). 
 

 GEP courses should have no more than one prerequisite. 
 

 Because course outcomes must be aligned with GEP objectives, courses designed to offer variable 
topics are not appropriate (courses in the 90-series such as special topics, seminars, independent 
study, etc.). 

 
 
The following types of course actions must be brought before CUE for approval using the applicable 
GEP Course Submission Form located on the CUE website. 

 
1. Proposals to add a course to a GEP list. 

2. Courses already on a GEP list that undergo a change in content or are under review to remain on a GEP list. 

3. Courses already on a GEP list applying to be added to another GEP list. 

4. Special Topics Course to be offered as a GEP special topic. 

 

http://www.provost.ncsu.edu/governance/standing-committees/undergrad-education/2014-2015/GEP-SPTP.php


CUE MEETING DATES AND SUBMITTING ACTIONS FOR AN AGENDA 

 

(NEW THIS FALL) Due to the volume of actions, actions for placement on an agenda  

must be submitted  

at least 2 weeks prior to the scheduled meeting.  

Any actions received after the submission date will be placed on the next agenda. 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2014-2015 COLLEGE LIAISONS 

 
Submission dates for CUE 
actions 2014-15 
 

MONDAYS 
(2 weeks prior to scheduled 

meeting) 

 
 
 
TO BE PLACED ON CUE FRIDAY 
AGENDA FOR: 

 
 
 

CUE Meeting Time 

August 25, 2014 September 5, 2014 1:30-3:00pm 

September 8, 2014 September 19, 2014 1:30-3:00pm 

September 22, 2014 October 3, 2014 1:30-3:00pm 

September 29, 2014 October 17, 2014 1:30-3:00pm 

November 3, 2014 November 14, 2014 1:30-3:00pm 

November 24, 2014 December 5, 2014 1:30-3:00pm 

January 12, 2015 January 23, 2015 1:30-3:00pm 

January 26, 2015 February 6, 2015 1:30-3:00pm 

February 9, 2015 February 20, 2015 1:30-3:00pm 

February 23, 2015 March 6, 2015 1:30-3:00pm 

March 16, 2015 March 27, 2015 1:30-3:00pm 

March 30, 2015 April 10, 2015 1:30-3:00pm 

April 13, 2015 April 24, 2015 1:30-3:00pm 

COLLEGE LIAISON E-MAIL PHONE FAX CAMPUS BOX 

CALS Robin Clements robin_clements@ncsu.edu  515-9706 515-5266 7642 

DESIGN Christie Chronister christie_chronister@ncsu.edu  515-8302 515-9780 7701 

CED Mary Martin mary_martin@ncsu.edu  515-5517 515-7868 7801 

COE Mazie Lewis mdlewis@ncsu.edu 515-3263 515-8702 7904 

CNR Yvonne Lee yvonne_lee@ncsu.edu  515-5741 515-7231 8001 

CHASS Hope Ziglar hope_ziglar@ncsu.edu  513-1831 515-9419 8101 

COM Andy Nowel andy_nowel@ncsu.edu  515-6937  515-5564 8614 

COS Cheryll Bowman-Medhin clbowma2@ncsu.edu  515-7833  515-7855 8201 

COT Teresa Langley teresa_langley@ncsu.edu  515-1532  515-8578 8301 

DASA Catherine Freeman catherine_freeman@ncsu.edu  515-9769 515-4416 7105 

mailto:robin_clements@ncsu.edu
mailto:christie_chronister@ncsu.edu
mailto:mary_martin@ncsu.edu
mailto:yvonne_lee@ncsu.edu
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• Where Does the Action Go? 

The action is signed by the Chair and processed by OUCC. Once it is processed, it is sent to 
Registration & Records for implementation. The college liaison is notified of the action's approval 

and effective date. 

Approved 
The committee supports and endorses the 

action as presented. No changes are 
necessary. 

• Where Does the Action Go? 
The action is signed by the Chair and processed by OUCC. Once it is processed, it is sent to 

Registration & Records for implementation. The college liaison is notified of the action's approval 
and effective date. Meanwhile, the action presenter notifies the instructor of the committee's 

suggestions. 

Approved with Friendly Suggestion 
The committee supports and endorses the 

action, but makes suggestions that the 
instructor can choose to implement or take 

under advisement. 

• Where does the Action Go? 
The action presenter should notify the instructor of the necessary changes. The instructor then 

submits the changes to OUCC, who will ensure that this meets the committee's stipulations. Once 
the changes have been verified, the action is processed and sent to Registration and Records for 

implementation. The college liaison is notified of the action's approval and effective date. 

Approved with Pending Revision 
The committee supports and endorses the 
action only after required revisions have 

been met. 

• Where does the Action Go? 
The OUCC notifies the college liaison of the committee's decision. The action presenter notifies the 
instructor of the decision. The action must be reviewed by the department and college, and then 

resubmitted to OUCC. 

Denied 
The committee does not support or 

endorse the action as presented. 

• Where does the Action Go? 
The action remains with the college until it is brought back before the committee. Changes can be 
made to the action, or it can remain the same. The action presenter notifies the instructor of the 

concerns voiced by the committee. 

Tabled 
Further discussion is stopped and the 

action must be brought back from the 
table at a future agenda. 

 

• Where does the Action Go? 
The action remains with the college until it is brought back before the committee. Changes can 
be made to the action, or it can remain the same. The action presenter notifies the instructor of 

the concerns voiced by the committee. 
 

Withdrawn 
The presenter of the action removes the 
action from the discussion. This can be 

withdrawn prior or during the discussion. 

COMMITTEE DECISIONS REGARDING COURSE AND CURRICULAR ACTIONS 






